YIIPABJIEHUE OBPA30OBAHUSI BPSTHCKOM I'OPOJCKOM
AJMUHHUCTPALIUA
MyHnunmnajibHoe 1o/ KeTHOe 001e00pazoBaTeIbHOe yUpeKIeHHe
«Cpenuss o0meodpazoBarenbuas mkoaa Ne 41» r. Bpsincka

241020, r. Bpsinck, ya. Kpacubix Ilaprusan, 35
Teaepon: 60-39-49, 60-39-26, 63-96-66; Dakc: 60-39-49;
e-mail: sch41-br@yandex.ru
MHH-3235002996; OKII0-41278960; OKATO-15401380000; KIIII-325701001; OI'PH-
1023201288472
IIPUHSATO i ¥ TBEPKIIAIO
Ha 3ace/lJaHuy NeJJarorMueckoro cCoBeTa ‘ Up}m\Top MBOY COL Ne 41 r. Bpsincka

MBOY COIL Ne 41 r. Bpsincka A WZ% B.B. Okynena
, 75
[Tporokon Ne 1 i - /;

w2

ot «30» aBrycra 2023 rona \‘“\(
| IO THK
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1. O0mue mosI0KeHust

1.1. Hacrosimass monuruka o6paboTku mepcoHanbHbIX JaHHBIX MBOY COIIl Ne4l
r.bpsacka (manee — IlonuTHka) ompenenseT LeNMd 0OpaOOTKM MEPCOHAIBHBIX
JAHHBIX, KAaTErOPHM U TIE€pPEeUCHb O6pa6aTBIBaeMI>IX IIEPCOHAJIBHBIX JIAHHBIX,
KaTeropud CyOBEKTOB, MEepCOHAJIbHBIE JAHHbIE KOTOPBIX 00pabaThIBArOTCH,
CIIOCOOBI, CPOKM HUX OOpabOTKA ¥ XpaHEHHUsS, MOPSAOK YHHUYTOKEHUS
NEPCOHAIBHBIX JaHHBIX INPU JOCTIDKEHHH IeJiell MX 0OpaboTKH WIH IpH
HACTYIUICHHMM HMHBIX 3aKOHHBIX ocHOBaHud B MBOY COIL Ne4l r.bpshcka
(manee — IlIkoa). ,

1.2. JlokabHble HOPMAaTHBHBIE AaKThl M HHBIE JOKYMEHTBI, PEIrIaMEHTHPYIOLIHEe
00paboTKy mnepcoHalbHBIX JaHHBIX B llIkosie, pa3pabaThIBAIOTCA C y4YeTOM
nojoxenuu Iomaruxu.

1.3. Jlefictue IlonmuTuku pacmpocTpaHseTcss Ha MepCOHAbHBIE JaHHBIE, KOTOPhIE
ITIkona oOpabaTbiBaeT ¢ HUCIONB30BaHWEM W 0€3 HCIIOIB30BAHMUS CPEJICTB
aBTOMAaTU3AallHH.

1.4. B ITonuTrKe UCIIONB3YIOTCS CIIEAYIOIINE TOHSTHS:

* IIEPCOHAJIbHBIE JaHHble — JI00as MHPOPMAIHs, OTHOCSIIASICS IPSIMO HWIIH
KOCBEHHO K OINpPEJE]CHHOMY WM OIpenesnsseMoMy (DU3UUeCKOMY JIMILY
(cyOBeKTy nepCcOHAIBHBIX TAHHBIX );



MEPCOHABHBIE JTaHHBIC, pa3pelIeHHBbIE CYOBEKTOM MNEPCOHAIBHBIX TAHHBIX
IUI paclpOCTpaHEHUs, — MEePCOHANbHBIE JaHHBIC, JOCTYI HEOTPAaHHUYEHHOTO
Kpyra JHIl K KOTOPBIM MPEIOCTaBICH CyOBEKTOM MEePCOHATBHBIX IaHHBIX
IMyTeM Jadu corjacus Ha oOpabOTKy MEPCOHANBHBIX JAHHBIX, pa3pelICHHBIX
CyOBEKTOM TMEPCOHANBHBIX MAHHBIX JJs PACIpPOCTPAHEHHUS B TOPSJIKE,
npenycmorpenHoM DenepanbHbIM 3akoHOM 0T 27.07.2006 Ne 152-D3 (nanee
— 3aKoH);

orepaTtop MEepCcOHANBHBIX AaHHBIX (omepatop) — Illkoma — ropuamueckoe
JIMIIO0, CAMOCTOSITENIbHO WJIM COBMECTHO C PYTMMH JIUIIAMHU OPTaHU3YIOIIee U
(MM) ocylIecTBIsONIee 00pabOTKy MEPCOHATBHBIX JTaHHBIX, OMPECIIIONIee
nenu 00paboOTKM TMEPCOHANBHBIX JAaHHBIX, COCTaB MEPCOHAIBHBIX ITaHHBIX,
nojuiexKamux  o0paboTke, JAchCTBUS — (Omepaluu), COBEpIIaeMbIE  C
NIEPCOHATBLHBIMY JIAHHBIMU;

0o0paboTKa TMEpCOHAJBHBIX JaHHBIX — JeicTBUe (omepanus)  WIu
COBOKYITHOCTh JIEHCTBUU (omepammii) ¢ TIEPCOHATBHBIMUA JITaHHBIMH C
UCTIOJIh30BAaHUEM U 0€3 HCIIOJIb30BaHUS CPEJCTB aBTOMATHU3AIMH, BKITFOYAsI
cObop, 3amuch, CHCTEMAaTH3allMi0, HAKOIUICHWE, XpaHCHHWE, YTOYHCHHE
(oOHOBIIEHHME, W3MEHEHHWE), M3BJIEYCHHE, HCIOJIb30BaHKUE, Iepeavy
(pactpocTpaHeHue, MpeocTaBjIeHHE, JOCTYM), o0e3InyuBaHue,
0JIOKUpOBaHUE, yaleHNe, YHUUTOKEHHUE;

aBTOMaTU3MpOBaHHAas 00pabOTKa TMEpPCOHANBHBIX JaHHBIX — 00paboTka
NEPCOHAIBHBIX JAHHBIX C TOMOIIBIO CPEACTB BBIUUCITUTENBHOW TEXHUKH;
pacnpocTpaHeHHe TEPCOHANBHBIX JaHHBIX — JEUCTBUS, HAIMpaBICHHBbIC Ha
PACKpBITHE MTEPCOHANIBHBIX IAHHBIX HEOMPEACIICHHOMY KPYTY JIUII;
NPEIOCTaBICHUE TEPCOHATBHBIX NAHHBIX — JICHCTBHS, HAIpPABJICHHBIE Ha
pPacKphITUE  TEPCOHAIBHBIX  JAHHBIX  ONPENCICHHOMY  JIMIY  WJIH
OTIpeICICHHOMY KPYT'Y JIMIL;

OJIOKUpOBAaHUE TMEPCOHANBbHBIX JAHHBIX — BPEMEHHOE IMpEKpalieHHe
00paOOTKM TMEpCOHANBHBIX JAHHBIX (32 UCKIIOYEHHEM CIIy4aeB, €CJH
o0paboTka He0OX01MMa AJi1 YTOUHEHHUS IEPCOHAIBHBIX JaHHbBIX);
YHUUYTOXCHHE TEPCOHANBHBIX JaHHBIX — JIEUCTBUS, B PE3yibTaTe KOTOPHIX
CTAaHOBUTCS HEBO3MOXKHBIM BOCCTAHOBHUTH COJAEp)KAHHUE MEPCOHAIBHBIX
JAHHBIX B WH(POPMAIMOHHOW CHCTEME IMEPCOHANBHBIX JAHHBIX W (WUJIH) B
pe3yabTaTe KOTOPhIX YHHUTOXKAIOTCS MaTepUaIbHbIE HOCUTEIH
MEPCOHANBHBIX TAHHBIX;

00e3MYMBaHNE MEPCOHANBHBIX JTaHHBIX — NEHCTBHS, B PE3yJbTaTe KOTOPHIX
CTAaHOBUTCSI ~ HEBO3MOXKHBIM ~ 0€3  HWCIHOJB30BAaHUS  JIOTOJHHUTEIBHOM



uHOpMAIMM  ONPEACNIUTh NPUHAMJIEKHOCTh IEPCOHANBHBIX  JAaHHBIX
KOHKPETHOMY CYOBEKTY MEPCOHANBHBIX JAHHBIX;

- uH(pOpMAIIMOHHAs CUCTEMa MEPCOHAIBHBIX JaHHBIX — COBOKYIHOCTb
coJiepKaliuxcs B 6a3zax JaHHBIX MEPCOHAIBHBIX JAHHBIX U 00€CIEUUBAIOIINX
X 00pabOTKy MHPOPMALIMOHHBIX TEXHOJOTUIA U TEXHUYECKUX CPECTB;

+ TpaHCTpaHWYHAas  MepeJaya  MEepCOHANbHBIX  JAaHHBIX —  Iepefayda
NEPCOHAJBHBIX JIAHHBIX HA TEPPUTOPUIO MHOCTPAHHOTO T'OCYAApCTBAa OPTraHy
BJIACTH MHOCTPAHHOT'O rOCYJapCcTBa, HHOCTPAHHOMY (DU3UYECKOMY JIUILY WU
UHOCTPAHHOMY IOPUIUYECKOMY JIMILY.

1.5. lllxona xak ornepaTop MepCOHANBbHBIX JaHHBIX 00s3aHa:

1.5.1.Co6mtonate KOH(DUACHIIMATBLHOCTh TEPCOHANBHBIX JIAHHBIX, a HMEHHO HE
pacIpoCTpaHsITh MEPCOHANIbHBIC JaHHBIE U HE MepelaBaTh MX TPEThbUM JUlaM 0e3
corjlacusi CyObeKTa MePCOHANBHBIX JJAHHBIX WM €r0 3aKOHHOTO MPEICTaBUTENS, €CIIN
WHOE HE TIPEAYCMOTPEHO 3aKOHOIATEIILCTBOM.

1.5.2. O6ecieuutn cyObeKTaMm MEPCOHAIBHBIX  JIAHHBIX, UX  3aKOHHBIM
PEJACTAaBUTEISIM BO3MOXKHOCTh O3HAKOMJIEHHUS C JIOKYMEHTAaMU M MaTepHuajiamu,
COJIep)KalllUMK WX TIEPCOHAIbHBIE JaHHBIE, €CJIM HWHOE HE NPEayCMOTPEHO
3aKOHOIaTEJILCTBOM.

1.5.3. Pa3bscHATh CyObeKTaM MEPCOHABHBIX JTAHHBIX, UX 3aKOHHBIM MPEICTABUTEIISIM
IOPUINYECKHE TIOCIICICTBUS OTKa3a MPEA0CTaBUTh NEPCOHATbHBIE JaHHBIE.
1.5.4.bnokupoBath WU YJAJdsATh HENpPaBOMEPHO oOpabaTbiBaeMble, HETOYHBIC
NepCOHAIBHBIC TaHHBIC INO0O 00eCTIeYnTh UX OJJOKUPOBAHKE WIIH YaJeHHUE.

1.5.5. TIpexpatuth 006pabOTKY M YHHUTOKUTH UJIU 00E3IMYUTD IMEPCOHATbHBIE JaHHbIE
60 obecrneunTh MpeKpalieHue 0O0pabOTKM M YHUYTOXEHHE WM O0C3TMYMBAHUC
NIEPCOHAILHBIX JAHHBIX MTPH JOCTHKCHHUH IIETTH HX 00pabOTKH.

1.5.6.IIpekpatuth 00pabOTKy MEPCOHATBHBIX JAHHBIX WM 00€CIICUUTh MPEKPaIeHUE
00pabOTKH TMEpPCOHANBHBIX JIAHHBIX B Cllydae OT3bIBa CyOBEKTOM IEPCOHAIBHBIX
JAHHBIX coTjlacusi Ha O0OpabOTKy €ro MepCOHANBbHBIX JaHHBIX, €CIM HWHOE He
MPETYCMOTPEHO JOTOBOPOM, CTOPOHON KOTOPOTO, BBHITOAONpUOOpETaTEeIeM WU
MOPYYHUTENIEM MO0 KOTOPOMY SIBIISIETCS CYOBEKT MEPCOHANBHBIX TaHHBIX, WU WHBIM
cornamenneM Mexy [1Ikonoi n cyObeKTOM MepCOHABHBIX TAHHBIX.
1.5.7.1lpuaumats Mepbl, HEOOXOAWMBICE U JOCTATOYHBIC JJII OOECIeYeHUs
BBITIOJTHEHUS OO0S3aHHOCTEH, MPEIYCMOTPEHHBIX 3aKOHOM U TPHUHITHIMH B
COOTBETCTBHH C HUM HOPMATHBHBIMH IMPABOBBIMU aKTAMH.

1.6. IlIkosa Bopase:



1.6.1. CamocCTOATENBHO OMNPENENATh COCTAaB M MEpEeYeHb Mep, HEOOXOAUMBIX H
JOCTaTOYHBIX Il OO€CIEeUeHUsl BBINOJIHEHHUS OO0S3aHHOCTEH, MPEeLyCMOTPEHHBIX
3aKOHOM W MPHUHATHIMH B COOTBETCTBUU C HUM HOPMATHBHBIMU MPABOBBIMHU aKTAMH,
€CJIM MHOE HE IPEyCMOTPEHO 3aKOHOAATEIbCTBOM O TIEPCOHATBHBIX JaHHBIX.

1.6.2. cnionb30BaTh MEPCOHANIbHBIC JaHHbIE CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX 0€3
UX COIJIacus B CIydasiX, IPeTyCMOTPEHHBIX 3aKOHOIATEIBLCTBOM.

1.6.3.IlpenocTaBnsTh TMepCOHAIbHBIE JaHHBIE CYOBEKTOB IEPCOHATIBHBIX JTaHHBIX
TPETHUM JIMIIaM B CITyJasiX, IPeIyCMOTPEHHBIX 3aKOHOIaTETHCTBOM.

1.6.4.Tlopyuuts 00pabOTKY NEPCOHAIBHBIX MAAHHBIX JPYroMy JHIy C COTJacus
CyObeKTa TMEepPCOHATBHBIX TaHHBIX, €CIM HWHOE HE TPEayCMOTpeHO (eaepanbHbIM
3aKOHOM, Ha OCHOBAaHHMHM 3aKJIFOYa€MOTO C OTHUM JHUIIOM JjoroBopa. Jluio,
OCYIIECTBIISIONIEe 00pabOTKy MEepPCOHATBHBIX JJAaHHBIX MO0 mopydeHuto IlIkomsr,
00s13aHO COOMIOAATh TPUHIUIBI W TpaBuia OOpabOTKU TEpPCOHATIBHBIX JaHHBIX,
peayCMOTPEHHbIE 3aKOHOM, COOJ0aTh KOH(MHUACHIIMATBLHOCTh IEPCOHATBHBIX
JaHHBIX, TPHHUMATh HEOOXOJWMBIC MEpbI, HAIPABJICHHBICE HA OOCCICUYCHHE
BBITIOJTHEHUS 00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHHKH, COBEpIICHHOJICTHUE YYallWecs, POIUTEIN HECOBEPIICHHOJICTHUX
yUYaluxcsi, HHbIE CYOBEKThl TMEPCOHANBHBIX JaHHBIX (Hajgee - CyOBEKThI
NEPCOHATIBHBIX JaHHBIX) 00s3aHbI:

1.7.1.B cnyuasx, mpeaycMOTPEHHBIX 3aKOHOAATEIbCTBOM, MpenocTaBisaTh lllkore
JI0OCTOBEPHBIE MEPCOHANIbHBIE JaHHbIE.

1.7.2.1lpy wW3MEHEHMH TIEPCOHAIBHBIX JAHHBIX, OOHAPYKECHUU OIMHUOOK WIH
HETOYHOCTEN B HUX HE3aMEUIUTEILHO coobmats 00 3toM [kose.

1.8. CyObeKThl epCOHANBbHBIX TAHHBIX BIIPABE:

1.8.1.TTonyyate wuHpOpPMAIHIO, Kacaroulylocs OOpabOTKH CBOMX IEPCOHAJIBHBIX
JTaHHBIX, KPOME CITyJaeB, KOT/Ia TAKOH JTOCTYI OrpaHuyeH (eIepaTbHBIMU 3aKOHAMH.
1.8.2. Tpe6oBats oT IlIkonbl yTOUYHUTH MEpCOHATBHBIC JaHHBIC, OJIOKUPOBATH MX WIIH
VHUYTOXHUTh, €CJIH TEPCOHAIBHBIC JTaHHBIC SIBISIIOTCS HEIMOJHBIMHU, yCTapEBIIUMHU,
HETOYHBIMHU, HE3aKOHHO TOJYYCHHBIMU WM HE SBJISIOTCA HEOOXOAMMBIMH JIJIS
3asABJICHHOM 11e7T1 00pabOTKH.

1.8.3. lononHuTh TeEpCcOHANBHBIC JaHHBIE OICHOYHOTO XapakTepa 3asBICHUEM,
BBIPAKAIOIINM COOCTBEHHYIO TOUKY 3PEHUS.

1.8.4.O6xanoBath neicTBus wian Oe3aciictBue LLIkombl B ymoJIHOMOYEHHOM OpraHe
T10 3aIUTe MPaB CyObEKTOB MEPCOHANBHBIX JAHHBIX WU B CYJICOHOM MOPSJIKE.



2. IlpaBoBbIe OCHOBAHMA 00Pa0OTKH MEPCOHAIBHBIX JAHHBIX
2.1. IlpaBOoBbIMH OCHOBaHUSIMU OOpaOOTKM MEpPCOHANBHBIX JaHHbIX B [lkome

2.2.

SIBJISIFOTCS YCTaB U HOPMATUBHBIE MPABOBBIC AKThI, JJIs1 UCIIOJHEHUSI KOTOPBIX U B
cooTBeTCTBUM ¢ KOTOopbiMU Illkona ocymiecTBisieT 00pabOTKy MepCOHATBHBIX
JIAaHHBIX, B TOM YHCJIE:

- TpynoBo# KOAEKC, NHbIE HOPMATUBHBIEC MPABOBBIE AKThI, COJAECPKAIINE HOPMBbI
TPYAOBOTO MPABA;

«  BromgKeTHBIN KOOEKC;

- Hanorossiii KOg€EKc;

+ ['paxknaHCKHI KOJIEKC;

« CeMelHBIN KOJIEKC;

- @enepanbHblii 3akoH 0T 29.12.2012 Ne 273-03 «0O06 o6pa3oBaHuu B
Poccuiickoit @enepaunn» U NPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHBIC
MPABOBBIE AKTHI;

+ COLMAJbHOE, TIEHCMOHHOE U CTPAXOBOE 3aKOHOJATENIbCTBO Poccuiickoit
denepaunu;

+  3aKOHOJATEIbCTBO B chepe 0e30macHOCTH, B TOM

YHUCJIE AaHTUTEPPOPUCTUUECKON 3AIUIICHHOCTH.

[IpaBoBBIMU OCHOBaHUSIMU O0OpPAaOOTKHU MEpPCOHANBHBIX NaHHBIX B Illkoie Takke
SBIIIIOTCSL  JIOTOBOPHI ¢ (U3MYECKUMHU JIMIIAMH, 3asBleHus (coriacus,
JOBEPEHHOCTH) yUYaIIUXCS U POJAUTEIIECH (3aKOHHBIX MIPEACTABUTEIICH )
HECOBEPIIEHHOJIETHUX y4YallUXcs, corjiacusg Ha oO0pabOoTKy NepCOHAIbHBIX
JAHHBIX.

3. Hesn 00padoTKH NMEPCOHAJTBHBIX JAHHBIX, UX KATErOPUM U NepeYeHb,
KATeropum cy0beKToB, IePCOHAIbHBIE TaHHbIE KOTOPBIX 00padaTbhIBAIOTCS,
CIocoobl, CPOKH X 00padoTKU H XpaHeHHsl, MOPSA0K

YHUUTOKEHUS EPCOHATBHBIX JAHHBIX

1. Heabr o00paGoTku: opraHu3anus o0pa30BaTeJbHOI eATEJLHOCTH 10
o0pa3oBaTe/IbHBIM NMPOrpaMMaM HAYaJbHOr0 00IIero, OCHOBHOIO 00IEero M
cpeaHero o0mero o00pa3oBaHMsi, JAONOJHHUTEJbHBIM 001€00pa3oBaATEIbHBIM

nporpaMmmMam

Kareropun IlepconanbpHbIC TaHHBIC

JTAaHHBIX

CHGHH&J’IBHBIG JaHHBIC




Ilepeuens
JAHHBIX

« (amMuus, UMs, OTYECTBO; CBenleHHs O COCTOSTHUN

- TI07, 3I0POBBS

+ TPaXXITaHCTBO;

+ J1aTa ¥ MECTO POXKJICHHUS,

. u300pakeHue (¢poTorpadus,
BHJICO);

+ TIACTIOPTHBIC JTAaHHBIC,

« aJIpec PETUCTpaIH 10 MECTy

KHUTEIbCTBA;

- anapec (daKkTHYECKOro
POKMBAHHS,

« KOHTAaKTHBIC JJaHHbIC;

+  HWHIUBUAYAJTbHBIA HOMEP
HaJIOTOILIATEeNbIINKA,;

+ CTpaxoBOW HOMEpP
WHIVUBUIYaTHLHOTO JIMIIEBOTO
cueta (CHUJIC);

+ cBelleHUs 00 yCIieBaeMOCTH
00yJaroIIerocs: U Ipyrue
CBEICHHS, 00pa3yroImuecs B
IpoIlecce peaTn3aiuu
o0pa3oBaTeIbHON MPOTPaMMEI;

+ HHBIC IIEPCOHAILHBIC JaHHBIC,
npeaocTaBisieMbie (HU3HISCKUMU
JIMIIAMHA, HEOOXOAMMBIE JIJIS
3aKJIFOUEHUS U UCTIOTHCHUS
JIOTOBOPOB, UCTIOTHEHUS HOPM
3aKOHOIATENIbCTBA B chepe

oOpa3zoBaHUs

Kareropuu
CyOBEKTOB

OOyuatomuecs, UX pOAUTENH (3aKOHHBIE TIPEICTABUTEIIH )




Cnoco0b1
00paboTku

ABTOMaTH3MpOBaHHasi 00paboTka U Oe3 CpelCTB aBTOMATH3alllH, B

TOM YHCIIE:
+ TIOJyYEHUE TEPCOHAJBHBIX JAaHHBIX B YCTHOW W NMHUCHMEHHOU
dopMe HEMOCPEeNCTBEHHO OT CyOBEKTOB IEPCOHAIBHBIX
JTAHHBIX;
+ BHECEHHUS TEPCOHANBHBIX JaHHBIX B JKypHaJbl, PEECTPbl H
UH(GOPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI LIIKOIBI.
Cpoku B Tedenue cpoka peanuzanuu o0pa3oBaTeNbHON MPOTPaMMEI
00paboTku
Cpokn B TedyeHwe cpoka, YCTaHOBJICHHOTO HOMEHKJIATYpOH Jen B
XpaHCHH 3aBUCUMOCTH OT THIIA JOKYMEHTa, B KOTOPOM COJCpKaTcs
NIEPCOHAIBLHBIC TAHHBIC
Iopsinok B cootBerctBuu ¢ IlopsSakoM YHUYTOXKEGHHS W 00€3TMYMBAHHMS
YHUUYTOXCHHSI

IMCPCOHAJIbHBIX AaHHBIX [IIxonbpl B 3aBUCUMOCTH OT THUIIa HOCHTENS
IMCPCOHAJIbHBIX JTaHHBIX

2. Heap o0paGoTKH: BBINOJHEHHS] (PYHKIUII M NMOJIHOMOYMI padoroaareisi B
TPYAOBBIX OTHOIIEHUSIX, B TOM YHCJe 00513aHHOCTEN 10 OXpaHe TPy/aa

Kareropun
TAHHBIX

Ilepconanbhbie HaHHbIE CrienmanbHble | BHoMeTpryeckue

MIEPCOHAJIBHBIE | IEPCOHATIBHBIE
JTaHHBIC JTaHHBIC




Ilepeuens
JAHHBIX

bamunus, UM,
OTYECTBO;

OJ;
TpaXJIaHCTBO;

JaTa ¥ MECTO POXKACHUS; O
u300pakeHue

(pororpadus);
NaCIOPTHBIC IAHHBIC;
aZpec perucTpaluu mo
MECTY KUTEIbCTBA;
azpec (haKTU4IEeCKOro
IIPOXKUBAHUS,
KOHTAKTHBIC TaHHBIC;
WHIVUBUIYaJTbHBI HOMEp
HAJIOTOTIATETBIIMKA; O
CTPaxOBOW HOMED
WHIUBUIYaTLHOTO
JUIIEBOTO cyera
(CHUJIC);

cBeaeHusd 00
o0pa3oBaHuU,

KBaTM(UKAIIH,
npodeccruoHaaIbHON

IIOJITOTOBKE u
TTOBBINICHUHT

KBTI (UKAIUH;
CEMEHMHOE TOJIOKECHHUE,
HaJIM4ue JeTeH,
POJCTBEHHBIE CBSI3H;
CBEICHUS O TPYJIOBOU

CBenenus
COCTOSSHUU
3J10POBBS

o

N3o6paxkenue
dboto u
BUJICO3AITNCH,

TIOJTYYCHHBIX
C KaMep
HaOJIONeHUS

Ha




NEATeNIbHOCTH, B  TOM
YuCJie HATU4Ke
IIOOIPEHUH,
HArpaKJICHUN U (WIIK)
JTUCHUTUTMHAPHBIX
B3bICKAHUM,

« JIJaHHBIE O PETUCTPALUU
Opaxa; O CBeICHUS O
BOMHCKOM Yy4YeTe;

- cBemeHus 00
WHBAJIUJIHOCTH;

- cBeJieHus 00 yaepKaHuu
AJTMMEHTOB;

- CBEJEHUS O JIOXOJIE C
PEABIIYIIET0 MecTa

paboThI;

+ WHBIC NIEPCOHAILHBIC
TaHHBIE, TPEI0CTaBISICMbIS
paboTHUKAMHU B
COOTBETCTBHUH c
TpeOOBaHUSIMHU
TPYZIOBOTO
3aKOHOJIaTeJIbCTBA

PaboTHuku, KaHAUIATHI HA Pa0OTY (COMCKATEIH )

Kareropun

CyOBEKTOB

Crnioco0b1 ABTOMaTH3MpOBaHHAsA 00paboTka M 0e3 CpejCTB aBTOMATH3AllMU, B
00paboTKH TOM YHCJIE:

+ TIOJIy4YEHHUE NEPCOHAJBHBIX TAHHBIX B YCTHOM W MUCbMEHHOU
dbopMe HEMOCPEACTBEHHO OT CYOBEKTOB IMEPCOHAIBHBIX
JAHHBIX;

+ BHECEHMS NEPCOHAIBHBIX JAHHBIX B JKYPHAJIBI, PEECTPHl H
WH(OPMAIIMOHHBIE CUCTEMBI B TOKyMeHTHI 11IKoIbI




Cpoku

B Teuenue cpoka nercTBUs TPYAOBOrO I0roBopa. g kaHauaaTos — B

00paboTKH TE€YEHHE CPOKa, HEOOXOIUMOTO JUIsl PACCMOTPEHUS KaHIUAATYPhl U
3aKJII0YEHHUS TPYLOBOTO JOrOBOPA

Cpoxu B TedyeHHWe CpOKa, YCTAHOBJIEHHOTO HOMEHKIATYpOH M€l B

XpaHCHIA 3aBUCHUMOCTM OT THUIA JOKYMEHTa, B KOTOPOM COJAEPIKAaTCS
TnepcoHaNbHbIE JaHHbIE, B TOM YUCIIE B COCTABE JUYHBIX Ael — 50 neT

Iopsinox B cootsercTBUM ¢ IlOpSAKOM YHHMUYTOXKEHHS M OOE3IMYUBAHUS

YHUUTOXEHHUS

NMEPCOHAJIBHBIX HAaHHBIX [IIxoabl B 3aBUCMMOCTH OT THIA HOCHUTEIIS
MNEPCOHAIIBHBIX TAHHBIX

3. Hean o0padoTKkM: peajn3anus rpakIaHCKO-NIPABOBLIX 10I0BOPOB, CTOPOHOI,
BBITO0NIpHOOpeTaTeieM UM MoJdydaTesieM KOTopbIX aBjsiercs Hkoua

HepCOHaHBHBIe JaHHBIC

Kareropun
JTAHHBIX
[Tepeuenn « (amwus, UMs, OTYECTBO;
HAaHHBIX + TIACIIOPTHBIC JAHHBIC,
« ajapec peructpanuu u (uin) GaKTUIECKOro MPOKUBAHUS,
+ KOHTAKTHBIC JAHHBIC;
«  HWHAWBUIYAJIbHBIA HOMEP HAJIOTOIIATEIIbIINKA;
« HOMEpP PaCUYETHOI'O CUETA;
« HOMep OaHKOBCKOM KapThI;
« HWHBIE MEPCOHAIBLHBIE JAHHEbIEC, IIPEI0CTaBIISIEMBIEC
(U3UYICCKUMHU JIMIIAMHU, HEOOXOIUMBIE JUIS 3aKITFOUCHUS U
HWCIOJIHEHUSA TOTOBOPOB
Kareropuu KonTtparenTsl, mapTHEpHI, CTOPOHBI 10TOBOpPA

CyOBEKTOB




Cnoco0b1
00paboTku

ABTOMaTH3MpOBaHHAsA 00paboTka M 0€3 CpeACTB aBTOMATHU3allUHU, B

TOM YHCIIE:
+ TIOJyYEHUE TEePCOHAJBHBIX NaHHBIX B YCTHOW W NMHUCHMEHHOM
dopMe HEMOCPEeNCTBEHHO OT CyOBEKTOB TMEPCOHATBHBIX
JTAHHBIX;
+ BHECEHHUS TMEPCOHANBHBIX IAaHHBIX B JKypHaJbl, PEECTPbl H
UH(GOPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI [1IK0ITBI
Cpoku B Tedenune cpoka, HEOOXOAMMOTO JJIsI UCTIOTHEHUS 3aKITIOYSHHOTO
00paboTku JIOTOBOpa
Cpokn B TedyeHwe cpoka, YCTaHOBJICHHOTO HOMEHKJIATYpOH Jen B
XpaHCHIA 3aBUCUMOCTH OT THIIA JOKYMEHTa, B KOTOPOM COJCpKaTcs
NIEPCOHAIBLHBIC TAHHBIC
Topsinox B coorBeTcTBUM C TlOpsAakoM YHHUYTOXCHHS M OOC3TUYMBAHUS
YHUUYTOXCHHSI

IMCPCOHAJIbHBIX AAaHHBIX [IIxonbpl B 3aBUCUMOCTH OT THUIIA HOCHUTENIS
IMCPCOHAJIbHBIX TaHHBIX

4. Leab o0padoTku: odecneueHne 6e30MACHOCTH

Karteropuu [IepcoHanbHbIC TaHHBIE
JIAaHHBIX
YeHb . MUJIUS, UM, OTYSCTB

Ilepeue a , , OTYECTBO;

HAAaHHbBIX « TIaCHOPTHBIC JaHHBIC,
- ajapec peructpanuu u (uiam) GakTHYECKOTo MPOKUBAHUS; O
KOHTAaKTHBIC JaHHBIC

Kareropuu ITocetuTenu Ikonsl

CyOBEKTOB




Cnoco0b1 ABTOMaTH3UpOBaHHAasT 00pabOTKa U 0€3 CPEeICTB aBTOMATU3alluU, B
00paboTKH TOM YHUCIIE:

+ TIOJIyYEHHUE TMEPCOHAJIBHBIX JAHHBIX B YCTHOW U MUCHMEHHOM
dbopMe HEMOCPEICTBEHHO OT CYOBEKTOB TMEPCOHATBHBIX
JAHHBIX;

« BHECEHHSl TMEPCOHAIBHBIX JaHHBIX B JKYpHAJbl, PEECTPbl U
uH(OpPMaIIMOHHBIE CUCTEMBI U TOKYMEHTHI [1IK0bI

Cpoxu B Teuenue neproa HaX0XkKACHHS MOCETUTENS HAa TeppuTopuu 11IKobr

00paboTKu

Cpokn B TedyeHwe cpoka, YCTaHOBICHHOTO HOMEHKJIATYpOH Jenm B

XpaHCHIA 3aBUCUMOCTH OT THIIA JOKYMEHTa, B KOTOPOM COJIepKaTCs
NepPCOHAJbHBIC JIAHHBIE, B TOM 4uciie MuUHUMyM 30 JHEH B
OTHOIIICHHUH 3aIicell KaMep BHUICOHAOITFOICHHS

Iopsinox B cootBerctBum ¢ IlopsakoM YHUYTOXXKEHHS U OOC3THMUUBAHUS

YHUUYTOXCHHSI

IMCPCOHAJIbHBIX AaHHBIX [IIxonpl B 3aBUCUMOCTH OT THUIA HOCHUTEIS
IMCPCOHAJIBbHBIX JTaHHBIX

4. YcaoBusi 00pad0OTKM MEPCOHATBHBIX JAHHBIX

4.1. lllxoma ocymiecTBISIET cOOp, 3aMKCh, CUCTEMATU3AINIO, HAKOIIJIEHUE, XpaHCHHE,

4.2.

4.3.

4.4.

yTouHeHue (OOHOBIIEHWE, M3MEHEHHWE), W3BJICUCHUE, HCIOJIb30BaHKE, NEpenavy
(pactipocTpaHeHue, MpeaocTaBiIeHUE, AOCTYM), 00e3NuYruBaHue, OJIOKHUpPOBaHUE,
yIAJICHHE W YHUYTOKEHHE TMEpPCOHAJIbHBIX JIaHHBIX B COOTBETCTBUU C
3aKOHOJATEIbCTBOM O MEPCOHANBHBIX JAHHBIX M JIOKAJbHBIMH HOPMAaTHBHBIMU
aktamu [1IKoJbLI.

Bce nepconanbhuble aanHble IlIkona mnosyyaeT OT CyObEKTa MMEpPCOHATBHBIX
JaHHBIX, a B  CIydYasX, Korja CyObeKT TIEPCOHAJIbHBIX  JIAHHBIX
HECOBEPUIEHHOJIETHUM, — OT €r0 poJuTEeNeH (3aKOHHBIX MPE/ICTaBUTENEH ).
[Tonyuenne o 00pabOTKYy MNEPCOHANBHBIX JAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
NEepPCOHANBHBIX JaHHBIX sl pacrnpocTpaHeHus, I[llkona ocylecTBiIsieT ¢
COOJTI0/IEHNEM 3aMPETOB M YCIOBUH, IPETyCMOTPEHHBIX 3aKOHOM.

[Ikoma o6pabaTpiBaeT EPCOHATBHBIC TaHHBIE:

. 0e3 HCIIOJIL30BAHUS CpCACTB aBTOMAaTU3allNHU;



. C HCIOJB30BAHUMEM CPEACTB AaBTOMATH3allMM B IporpamMmax H
uHpopmamoHHbIx cuctemax: «1C: 3apmaTa u kajapeb», «1C: bubanorekay,
«ONEKTPOHHBIN THEBHUK», «[Ipoxon n nutanne». XpaHeHUE MEPCOHAIBHBIX
JAHHBIX:

4.5.1. [llkona XpaHUT MEepCOHANbHbIC AaHHbIE B T€YEHHE CPOKa, HEOOXOJUMOTO s
JIOCTIKEHUsT 1enell ux oO0paboTKH, a JIOKYMEHTHI, COJAEpXallhe IepCOHAIbHbIE
JaHHble, — B TEYEHUE CpOKa XpaHEHUs JOKYMEHTOB, MPEIyCMOTPEHHOTO
HOMEHKJIATYpOU JIeJI, C y4eTOM apXUBHBIX CPOKOB XPAHEHUSI.

4.5.2.TlepcoHanbHble  JaHHBIE, 3a(pUKCUPOBaHHbIE Ha OyMa)XXHbIX HOCHUTENSX,
XpaHATCS B 3alUpaeMblX MIKagax JuOO0 B 3alMUpPaeMbIX MOMEHIEHUSX, JTOCTYIN K
KOTOPBIM OIPAHHYEH.

4.5.3.TlepconanbHple jJaHHBIE, O00OpabaThIBaeMble € UCIIOJIB30BAHUEM CPEJICTB
aBTOMATHU3allMK, XPAHATCS B TAKOM TMOPAJKE M HA YCIOBHUSX, YTOOBI HCKIIOYUTH
HENPABOMEPHBIN WM CIy4YallHbIM JOCTym K HHUM, YHUYTOXXEHHE, H3MEHEHUE,
0JIOKHUpOBaHUE, KONMUPOBAHME, IMPEIOCTABICHUE, PACHPOCTPAHEHHE TEPCOHAIBHBIX
JAHHBIX, @ TAKXK€ HHbIC HEMpPaBOMEpPHbIC JEHCTBUS B OTHOIICHUHM MEPCOHAIBHBIX
JaHHBIX.

4.6. Jluna, OTBeTCTBEHHbIE 3a 00pabOTKy mepcoHalbHBIX JaHHBIX B I[llkone,
IpeKpaIiaoT UX 00padaThIBaTh B CIEAYIOUIUX CIIydasX:

+ JIOCTHTHYTHI IIeTTH 00paOOTKH MEPCOHATBHBIX TaHHBIX;

+ HCTEK CPOK JICHCTBUS COrIachs Ha 00pabOTKy NMEPCOHANBHBIX JTaHHBIX;

+ OTO3BaHO coIJlacMe Ha o00pabOTKy NEepPCOHANBHBIX IaHHBIX; O 00paboTka
NIePCOHAIILHBIX JJAHHBIX HEIIPABOMEPHA.

4.7. llepenaya nepCOHAIbHBIX TaHHBIX:
4.4.1. llIkomna obecnieunBaeT KOHPUACHIINATHHOCTD IEPCOHABHBIX JTAHHBIX.

4.4.2. lllkona mepenaeT NEepCOHANbHBIE JaHHBIE TPETHUM JIMIIAM B CIEIYIOIINX
Ciy4asix:

+ CyOBEKT MepCOHAIBHBIX TAHHBIX JIaJl COTJIache Ha Mepeaady CBOMX JaHHBIX;
- Iepenatb J1aHHble  HEOOXOJAMMO B COOTBETCTBUM €  TpeOOBaHUSIMU
3aKOHOJIaTEJIbCTBA B PAMKaX YCTaHOBJIEHHOW MPOLIEAYPHI.

4.4.3. llIkoma He OCYIIECTBISACT TPAHCTPAHUYHYIO TIepeIady MePCOHABHBIX TaHHBIX.



5. AKTya/Iu3anus, McrpasiieHHe, yAaJleHHe 1 YHHYTOKEHNE NePCOHATbHBIX
AAHHBIX, OTBETHI HA 3ANPOCHI CYyOBEKTOB MEPCOHAIBHBIX JAHHBIX

5.1.

5.2.

5.3.

5.7.

B ciyuae mpenocrtaBieHusl CyObEKTOM MEPCOHANBHBIX JAHHBIX, €r0 3aKOHHBIM
npencTaBuTeneM (aKkToB O HEMOJIHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX WIH
HE3aKOHHO IIOJIYYEHHBIX NEPCOHAIBHBIX JaHHbIX lllkoma akTyanusupyer,
UCIPABIISET, OJOKUPYET, yJajasieT WIM YHUYTOXKAET UX M YBEJIOMJIISIET O CBOMX
NEUCTBUAX CyOBEKTa MEPCOHANBHBIX TAHHBIX.
[Ipu poctwkenuu neneid 0OpabOTKU MEPCOHANBHBIX JAHHBIX, a TAKXE B Clydae
OT3bIBa CYOBEKTOM TMEPCOHANBHBIX JaHHBIX corylacus Ha 00paboTKy
NEPCOHAIBHBIX JAaHHBIX NEPCOHAIBHBIE JAHHBIE MOJJIEKAT YHUUTOKEHUIO, €CIIN
UHOE HE MIPEAYCMOTPEHO JIOTOBOPOM, CTOPOHOH, NoJIy4aTeaeM
(BbITOJIONPHOOpETATENIEM) IO KOTOPOMY SIBIISIETCA CYOBEKT TEpPCOHATBHBIX
JAHHBIX.
YHUUYTOKEHUE NOKYMEHTOB (HOCUTENEHN), COIEpKALIMX MEPCOHAIbHBIE JaHHBIE,
IPOU3BOJIUTCA B COOTBETCTBUU C [lOpsSiAKOM YHHUUTOXKEHHUS M OOE3TUUYMBAHUS
NEpPCOHANBHBIX JaHHbIX IIIKoibI B  3aBUCUMOCTM OT THNA HOCHUTENS
NEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE MyTEM W3MEIbUYEHUS LIpENepe, CTUPAHUs
win (OpMaTUPOBAHUS HIEKTPOHHOI'O HOCUTESL.

[Io 3ampocy cyObekTa NEpPCOHAIBHBIX MJAaHHBIX WJIM €ro 3aKOHHOIO

npeactaButens Lllkona coobmaer emy mHbopManuio 06 00pabOTKe NMEPCOHATBHBIX
JTaHHBIX CYOBEKTa B CPOKU U B TIOPSAKE, YCTAHOBICHHOM 3aKOHOM.



